
Step By Step Instructions to select your booth at the 6th 
Annual Beam Institute Industry Conference Expo

Go to the link we will e-mail you at 10 am EST on Nov. 21

Step 1: Exhibitor registration
1a) Click to select the (only) available ticket option - You will see a price of $500 show 
        up on the left hand side
1b) Enter the code 500 (numbers 5ZeroZero) in the Discount Code field below the
   ticket option
1c) Click “Apply”
1d) Verify that the amount charged on the left-hand side will reflect the $500 discount 
        and show $0
1e) Click “Next”

Step 2: Pick your booth
You will have 45 minutes after clicking on an available booth to finalize your selection 
and enter the information requested and finish your registration. You will see a 
“countdown” in light grey at the top right corner of each of your screens while going 
through the process. Click “Select this Booth” in the pop up and then Click “Next” on 
the bottom of the page.
Pro Tip: You can search for a company that may have reserved a booth already if you 
want to avoid being next to a competitor or near a “friendly” company.

Step 3: Exhibitor Booth Staff
This screen just shows that 2 exhibitor tickets will be included. If you wish to 
purchase additional tickets, we will notify you when they will be available for 
purchase, probably in mid-December (these will be half price compared to regular 
conference attendee tickets); Click “Next.”

Step 4: Exhibitor Information 
Enter exhibitor information based on the prompts; for information that is not required, 
you can go back later to complete your booth presence. The booth/vendor 
information will not be visible to attendees until attendee registration starts in early 
December. After completing the information, click “Next.”

Step 5: Booth Staff
Complete Booth Staff Information – you have the option to copy over your information 
from the registration if you plan to attend, or your can choose to complete this later.
Check the “I’m not a robot” box and submit my clicking on “register” button.

Step 6: Confirmation Page
You will see a confirmation screen and should receive a confirmation e-mail.



Opening page – choose ticket
After choosing ticket, cost appears on left 
hand side – enter the number 500 into the 
discount code field

After entering discount code, click apply – registration cost on the left 
hand side will adjust to $0 and “apply” button will show “applied”
Click “Next” button to go to Step 2
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STEP 3: Exhibitor booth 
Staff

STEP 4

Please note: additional 
exhibitor/booth staff  tickets 
will be offered at a later time)



STEP 5: Booth Staff Information (can be edited later)

STEP 6: Confirmation page


